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M I S S I O N  S T A T E M E N T 

Sharing the love of the Lord Jesus Christ as Savior, Friend, and Teacher 
through worship, service and educational excellence. 

PURPOSE 

Trinity Lutheran School is a coeducational, Christian day school encompassing preschool and grades kindergarten through eight. 
The Christian teachings and practices of Trinity Lutheran School are based upon our beliefs in the Triune God:  Father, Son and Holy 

Spirit as revealed in Scriptures.  We accept the sixty-six canonical books of the Old and New Testaments as the inspired Word of God and 
accept the Book of Concord to be a true and genuine exposition of the doctrine of the Bible. 

Our staff recognizes that our school is uniquely Lutheran.  Our primary mission is the religious education and the faith development 
of our students through challenging, enriching and rewarding educational experiences.  Students and teachers serve each other and the 
community. 

The majority of our student body is drawn from central Oahu, thus serving a typical cross section of families from our island 
community.  Students are selected and retained on the basis of their attitude and involvement of our mission, as well as our ability to meet 
their spiritual, academic, emotional, social, and physical needs.  While we seek to serve as wide a range of families as possible, we realize we 
cannot meet the needs of every student who applies. 

The faculty and staff of Trinity Lutheran School strive to create a supportive Christian environment.  Through our Christian example, 
instruction, and discipline, we hope to communicate to our students that we seek to help them succeed in all aspects of their life.  At the same 
time, we work to establish and maintain a partnership with parents, to involve them in school activities and decisions, and to foster open 
communication between home and school. 

PHILOSOPHY, GOALS AND OBJECTIVES 

Worship:  We believe that God creates and nurtures the body of Christ.  God shares His love with us through His Word and His Sacraments.  
We respond to God’s love and express our faith through prayer, praise, thanksgiving, the study and reflection of His Word, and the knowledge 
of the Law’s demands and the comfort of the saving Gospel of Christ. 
    
Trinity Lutheran School will strive to develop within students: 

× Knowledge and belief in the Triune God as taught in the doctrine, history, and worship practices of the Lutheran Church-Missouri 
Synod 

× What it means to be followers of Christ 
× Knowledge and use of worship and prayer 
× Their faith by sharing with others 
× Lives of service to others 

  
We do this by teaching students how to: 

× Recognize themselves as being a unique child, redeemed and forgiven by God 
× Learn God’s Law and Gospel as found in the Scripture 
× Read and reflect on God’s word, developing a personal relationship with Christ 
× Interact with others in the body of Christ 
× Pray formally and spontaneously 
× Accept and treat others as God’s children 
× Worship daily in the classrooms and weekly in Chapel 
× Forgive and accept forgiveness 
× Practice Christian virtues as presented in Scriptures (Galatians 5:22-23) 
× Share their faith life through service and word 
× Respect their bodies as the temple of the Holy Spirit (1 Corinthians 6:19) 

 
Service:  We believe that students and teachers should help each other and the community model Christ-like compassion and love for all 
people.  John 13:35 says, “By this all men will know that you are my disciples, if you love one another.” 
 
Trinity Lutheran School will strive to help each student: 

× Grow in their Christian love and compassion for others to better understand their needs 
× Apply their special talents for the sake of serving others 
× Develop their skills to live and work cooperatively with others 

   
We do this by teaching students how to: 

× Accept themselves as redeemed children of God who express their joy through service to others, their community, and the world 
× Become stewards of God’s creation through community responsibilities 

 



   

Trinity Lutheran School – Wahiawa, Hawaii 

2010-2011 Parent-Student Handbook      5 

5 

Educational Excellence:  We believe that lifelong learners need to continue to apply their Christian principles and beliefs so that they may 
productively serve their Lord and others in a constantly changing technological world.  We believe that lifelong learners must be able to think 
critically, analyze problems, identify appropriate resources, and explore and evaluate possible solutions.  Finally, we believe that life long 
learners need to develop an on-going appreciation for knowledge, while contributing spiritually and intellectually to the world. 
 
Trinity Lutheran School will strive to help students: 

× View and appreciate knowledge and learning as gifts from God for use in service to others 
× Value and appreciate learning 
× Communicate effectively 
× Set obtainable goals for themselves 
× Develop the ability to use learning tools and resources to obtain and increase knowledge 
× Develop a positive outlook in everyday living 
× Realize the need to forgive themselves and others 

 
We do this by teaching students how to: 

× Use God’s gift of learning to continue to achieve goals consistent with His will 
× See learning as a building experience that successive knowledge builds on prior experience 
× Accept responsibility for their own actions and feelings 
× Form and ask pertinent questions 
× Read and listen for pertinent questions 
× Analyze written and media work for its value and the accuracy of its message 
× Plan, organize, and impart their thoughts by written or verbal expression 
× Develop their physical abilities 
× Set goals and make plans to accomplish them and periodically reevaluate and adjust those plans in pursuit of success 
× Develop information retrieval skills by accessing a variety of information from printed material, interviews, media computers, and 

other technology 
× Use their knowledge and skills in seeking and exploring learning experiences 
× Develop their life skills to handle both successful and discouraging situations 
× Recognize their mistakes, and through identifying the situation, come to the realization that one can forgive and be forgiven. 

AFFILIATION 

 Trinity Lutheran School (TLS) is wholly owned and operated by Trinity Lutheran Church (TLC), a non-profit 

corporation, which together with over 1,800 such schools throughout the United States and Canada, is affiliated with the 

Lutheran Church-Missouri Synod (LCMS). 

 TLS is locally administered through the Board of Education of TLC and additional assistance is obtained through 

our California-Nevada-Hawaii District Office in Livermore, CA, and LCMS national office in St. Louis, MO. 

 The State of Hawaii, Department of Human Services (DHS), annually license the staff, program, and facilities of 

TLS preschool and grade school daycare.  The preschool is licensed to serve 40 children and staff to child ratio varies from 

1:12 to 1:16 depending on age.  Our afternoon elementary daycare program is licensed to serve 40 children up through age 12.   

ORGANIZATION 

 Trinity Lutheran School is a ministry of Trinity Lutheran Church.  Members of the Church Council are elected by the congregation to 

oversee the work of the church.  The Board of Education is a committee of the Church Council.  The Board is made up of five church members, 

plus one school parent (PTT President), who are voting members.  The Pastor, Principal and Assistant Principal are advisory members.  The 

Board Chairperson reports monthly to the Church Council. 

 Parents are always welcome to talk with the principal and any member of the Board of Education or Church Council.  Contact 

information is available in the school office. 

 Trinity’s PTT (Parents and Teachers of Trinity) is separate from the Board of Education.  More details on the PTT appear later in this 

handbook. 

NON-DISCRIMINATORY POLICY 

 Trinity Lutheran School admits students of any race, color, national, and ethnic origin to activities generally accorded or made 

available to students at the school.  We do not discriminate on the basis of race, color, sex, national, and ethnic origin in the administration of 

our educational policies, admission policies, scholarship programs, athletics, and other school administered programs.  Children with special 

needs are accepted on a non-discriminatory basis as long as our staff and our facility can meet their specific needs. 
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DISABILITY ACT 

 It is our center’s policy to operate within our state and federal law to follow the American’s with Disability Act (ADA) law and accepts 

children with disabilities within reasonable boundaries. 

Christian Civility Clause (C
3
) 

Toward the goal of encouraging all adults (teachers, staff and parents) to remember that Trinity Lutheran School wants all adults to model 
Christian behavior for children, the school has adopted a “Civility Clause,” which reads as follows: 

ά¢ƘŜ ǎŎƘƻƻƭ ŀǎƪǎ ŀŘǳƭǘǎ (parents) ǘƻ ƳƻŘŜƭ ŦƻǊ ǎǘǳŘŜƴǘǎΩ ōŜƘŀǾƛƻǊ ōŀǎŜŘ ƻƴ /ƘǊƛǎǘƛŀƴ ƎǳƛŘŜƭƛƴŜǎΥ ǘǊǳǎǘΣ ƪƛƴŘƴŜǎǎΣ ƘƛƎƘ ŜǘƘƛŎŀƭ ǎǘŀƴŘŀǊŘǎ ŀƴŘ ŀ 
generosity of spirit.  TLS asserts that all members of the school community are expected to treat each other with courtesy and respect al all 
times ς students and adults alike.  All members of the school family share an obligation to keep our campus and our interactions on behalf 
of our students free from disrespect and disruption. 

The school has adopted this “civility policy,” to promote mutual respect, civility, and orderly conduct among employees, students, parents, and 
the public who visit the campus.  The policy is not intended to limit freedom of expression.  Rather we seek to maintain, to the extent possible, 
a Christian atmosphere that is safe and harassment free for students and staff.  It is meant to discourage volatile, hostile or aggressive actions, 
abusive language or gossip on campus or at school events. 

Parents can best support their child and the value placed on trust and respect at the school by bringing concerns directly to the teacher most 
closely involved in the issue and seeking a solution or information without involving other parents.  If a parent feels they have not received a 
sufficient or satisfactory response from the teacher or other staff member, then an appointment with the teacher and principal can be 
scheduled to try to reach a solution.   

If, however, an impasse arises that we cannot resolve and the parents find they cannot remain a supportive and constructive member of the 
school community, it may follow that another school would be a better match for the family. 

PARENTS AND TEACHERS OF TRINITY (PTT) 

 The parent organization of TLS includes parents of all our students.  The PTT officers and board members vary from year to year.  A 

copy of the by-laws can be obtained from the school office. 

Fundraisers 

 The PTT sponsors annual fund raising campaigns.  Parents are asked to participate in the campaigns or pay a $150 fee to the PTT in 
lieu of their participation.  All profits and fees raised on behalf of the PTT are used to purchase items for the benefit of the students and staff. 
 Stated briefly, the constitution identifies the following purpose for the organization: 

1.  To promote the welfare and education of the students. 

2.  To promote Christian fellowship. 

3.  To support all worthy efforts of the school, teachers, and board. 
4. To develop an effective program of school/home cooperation and communication. 

VOLUNTEERS 

 Volunteer parents are vital to the Trinity program and their involvement is an additional plus for the growth and progress of their 
child.  Assistance with field trips, helping in the classroom, assisting with clerical and maintenance tasks, and helping with the after-school 
sports program are some of the possible ways in which parents can be involved.  Copies of the school volunteer guidelines and volunteer 
agreement forms are available in the school office. Volunteers must complete and sign a volunteer agreement form prior to beginning their 
service. For student safety, volunteers must have a TB test result on file in the school office. 

VISITOR’S POLICY 

 Trinity Lutheran School has an open door policy for parents wishing to visit the classroom.  To do so, a parent must make a visitation 

appointment through the school office and obtain approval by the administration.  A twenty-four hour notice is requested.  All visitors to 

Trinity Lutheran School are to sign in through the school office and must wear the appropriate visitor’s badge during the visit.  Once in the 

room, visitors are to be silent observers and will be assigned a designated location for the observation.  Parents will be asked to make an 

appointment with the classroom teacher following the observation to provide feedback and comments, ideally within a few days of the visit.  

Classroom visit requests will not be honored during the week of standardized testing in the spring, to avoid interference with the testing 

process. 

RECORDS 

We need to keep files updated.  Please notify us of changes in your home address, phone number, or email address! 

Parents may access student’s records.  Federal law requires such information to be given to parents and students over 18 years of age.  The 

school will comply with the request for copies of transcripts within the 24-hour requirement or one business day.  
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CALENDAR 

 Trinity’s educational program follows a modified “year-round” calendar.  School begins in late July, and students and teachers have 

an “Intersession” after every quarter of classroom work.  There is the same number of school days as on the traditional calendar.  An optional 

thematic program of student activity is offered during the intersession at a per day cost to families, providing there is sufficient demand. 

 Trinity chose this pattern of education for its benefits to teaching and learning.  Students forget less with more frequent, shorter 

breaks.  Making opportunities for recreation and refreshment after each quarter’s work heightens the potential for higher quality education 

during the nine weeks of academic work. Welcome to a calendar of quality education for your child! 

ENROLLMENT AGE: Preschool 

Preschool 3 Students: The child must be three (3) years old by July 31, 2010  to be eligible for our PreK 3 program.     
Preschool 4 Students: The child must be four (4) years old by July 31, 2010  to be eligible for our PreK 4 program.  

APPLICATION AND ACCEPTANCE: Preschool 

 Enrollment priority is given to those who are members of Trinity Lutheran Church and to families presently enrolled in the school.  As 

space allows, additional students are enrolled on a non-discriminatory basis.  Enrollment procedures are as follows: 

 1. Complete and submit application form. 

 2. Submit copy of birth certificate. 
Final registration packets will be mailed in early July and must be processed on Registration Day on July 16, 2009. 
 Our preschoolers are accepted according to available space, maturity, toilet-training, recommendation of teachers, and satisfactory 
financial record of school fees. 

Preschool 

   Preschoolers not enrolled in Before School Care, are not admitted to the classroom until 7:30am.   A special parking lot located 

behind the church is designated for preschool drop off and pickup only.  When bringing your child, please park and lock your car in 

designated areas only.   
 All children must be signed in each morning upon their arrival and signed out when picked up each afternoon.  Only adults listed on 
the child’s emergency card may sign a child out.  We will not release a preschooler to another child, including a sibling.  Please list as many 
adults as needed on the Registration Form.  We reserve the right to ask for picture identification of unfamiliar faces or contact a parent for 
verification. 
 Volunteer drivers for preschool activities are required to have a copy of their driver’s license and proof of insurance on file in the 
school office, and a driving record check (MVR). All preschool volunteers must have a current TB test on file in the school office. 

Preschool Program 

Our preschool program: 
   
 6:30am -  7:30am (Early Arrival/Day Care) 
 7:30am -  8:00am (Arrival and Check-in) 
 8:00am  -   11:30am  (Academics) 
 11:30am -  2:30pm  (Lunch and Quiet Time) 
 2:30pm  -  5:30pm (Day Care) 
 
Chapel time is a wonderful experience for the preschoolers.  Preschoolers attend chapel on a weekly basis.  The pastor/principal/teachers lead 
this worship service.  You are invited to join us each week. Check with your child’s teacher for Wednesday chapel times. 
 
Small group activities using the learning center concept in the following areas: 
 
Art Building Music  Home Living 
Science Practical Life Manipulatives Reading Center 
Language Arts Social Studies Health  Physical Education 
Safety Water Play   Math  Story Time 
Sharing Time 

  

Parents should call the school office when students will not be present by 8:30am.  Every effort should be taken to have the students in the 

classroom by 8:00am.   
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Preschool Snack: 

 The children receive snacks, as a whole group, furnished by parents on a scheduled rotating schedule.   If your child has any food 

allergies, the school should be notified in writing. 

Preschool Dress Code 

 The preschool does not have a school uniform, however, no superhero apparel or paraphernalia are allowed.  Closed toe shoes are 

only required on field trips.  Comfortable play clothing and athletic shoes are recommended.  Each child will bring one set of clothes 

(underwear, shirt, and shorts) to keep in the classroom as a change in case of accidents. 

PRESCHOOL DISCIPLINE 

Preschool: It is vital to the well-being and successful development of young children that they have clear, consistent, and appropriate limits on 
behavior.  Basically, the limits at Trinity are: 
 1.  Be kind to others. 

 2.  Be safe. 
 3.  Respect the physical environment. 
In “disciplining” a child, it is our primary goal to support the child in developing an awareness of the necessity of set behavioral limits and 
establishing an effective “inner discipline” or self-control.  Usually a verbal warning is all that is needed to curb inappropriate behavior within 
the preschool environment.  However, when a child consistently and intentionally hurts his/her peers and/or teachers, ignore and disregard 
safety guidelines, and/or damages or destroys the preschool environment the following discipline guidelines will be utilized: 

 
Preschool Discipline Guidelines 

INCIDENT 1:  The child will be counseled by his/her teacher, and given a time out.  

INCIDENT 2:  The child will be counseled by the teacher and during a time out will write/draw a letter explaining the problem to their 

parents. 

INCIDENT 3:  The child will be counseled by the administrator, and a written report will be forwarded to the child’s parents. 

 

If the teacher must bring the child to the office for continuing violations of classroom rules, the following steps will be implemented by the 

school principal: 

INCIDENT 4:  The child will be given a one (1) day suspension.  The child’s parents will be required to meet with the administrator and 

teacher before the child is readmitted to the classroom. 

INCIDENT 5:  The child will be given a three (3) day suspension.  The child’s parents will be required to meet with the administrator and 

teacher before the child is readmitted to the classroom. 

INCIDENT 6:  The child will be expelled from Trinity Lutheran School-Preschool Program. 
 

The guideline established for the occurrence of biting/ intentional injury of another child or an adult: 

INCIDENT 1:  The child will be counseled by the administrator and a written report will be forwarded to the child’s parents. 

INCIDENT 2: (within the same quarter) The child will be given a one (1) day suspension.  The child’s parents will be required to meet with the 

administrator and teacher before the child is readmitted to the classroom. 
INCIDENT 3: (within the same quarter) The child will be expelled from Trinity Lutheran School-Preschool Program for a third biting incident 

within the same period. 

ENROLLMENT AGE: Elementary School 

Kindergarten: The child must be five (5) years old by July 31
st

 to be eligible for our Kindergarten program.  

First Grade: The child must be six (6) years old by July 31
st

 to be eligible for our First grade program.  

A birth certificate may be requested. 

APPLICATION AND ACCEPTANCE: (K-8) 

 Enrollment priority is given to those who are members of Trinity Lutheran Church and to families presently enrolled in the school.  As 

space allows, additional students are enrolled on a non-discriminatory basis.  Enrollment procedures are as follows:  

1. Complete and submit application form and request a teacher reference form from the present school. 

2. Submit recent standardized achievement test results, latest report card, and a teacher reference form. 

3. Screening tests are given to all kindergarten students.  A testing fee of $10 is required.  Formal assessments are required for 

students applying in Gr. K-8, unless waived by the administration.  Test results are helpful in proper student placement and predicting success 

in the Trinity academic program. 

4.  Meet with a Trinity staff member to discuss enrollment. 
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5. Parents are notified by phone or by mail of acceptance or placement on a waiting list.  Once accepted, payment of the non-
refundable enrollment fee holds space for the child for the upcoming school year.  
  

 Final registration packets will be mailed in early July and must be processed on Registration Day on July 22, 2010.  Often it is 
necessary to place new students for preschool or grade school on a waiting list since available openings are limited.  The waiting list is kept 
active through December 31

st
 each school year.  After that time, it is necessary to submit a new application if entry into TLS is still desired. 

MEDICAL REQUIREMENTS 

By the FIRST DAY OF SCHOOL all new preschool and out of state students must have a Tuberculosis (TB) clearance and a completed Student 
Health Record (Form 14) including a physical examination and all required immunizations OR a signed statement or appointment card from 
your child’s doctor.  All students entering 7

th
 grade must have the following immunizations: 2 MMR, 3 Hepatitis B, and 1 or 2 varicella shot (or 

a documented history of chickenpox disease, signed by your child’s doctor.) Students missing either of these requirements will NOT be 
permitted to enter school on the first day. 
 We presume that either parent(s) or legal guardian(s) have equal access to students and student records.  If this is not true, please 
provide legal documentation if we are to withhold student information or refuse to release the student to either parent or guardian. 

TUITION AND FEES 

Schedule of Fees for 2010-2011 

 Tuition Registration  

Fee: $150-
$
250* 

Preschool: 5 Full Days 
$
5600 Assessment  

Fee:   
$
10 

Preschool: 3 Full Days 
$
4425 Multi-Child Discount: 

Preschool: 2 Full Days 
$
3370  2

nd
 Child:  

5% Discount 

Preschool: 5 Half Days 
$
4625  3

rd
 Child:  

10% Discount 

Preschool: 3 Half Days 
$
3680  4

th
 Child:  

15% Discount 

Preschool: 2 Half Days 
$
2925 Graduation Fee:  

$
25 (PS4 & 8th) 

Grades K through 4 
$
6250 Late Fee:

  $
50 

Grades 5 through 8 
$
6300 Returned Check Fee:

 $
20 

Before School Care:  
$
450/School Year  (6:30 am -7:30 am) 

After School Care: 

 
$
1,500/School Year  (2:30 pm -5:30 pm) 

Drop-in Rate: $5/day Drop-in Rate: $15/day 

*The registration fee is $150 if paid on or before April 5, 2010, and increases to $250 thereafter. The registration fee is reimbursed to military 

families of a soldier who is currently deployed—must present blue star card for proof of deployment. Waiver may be used for only one school 

year per deployment. 

 

Above is a condensed list of general fees. A more comprehensive fee listing may be obtained by request through the school office. Tuition 

payments are made annually, by semester, or through the installment plan as stated on the fee schedule.  Tuition payments must be current at 

the end of each quarter in order for a student to return for the next quarter. 

 Other fees assessed are for overdue accounts, bank returned checks or additional program changes.  Accounts, with checks returned 

by the bank more than once, require a person to make all future payments in cash, money order, or bank certified check.  Trinity also accepts 

credit cards. 

 The first monthly tuition payment is due on Registration Day. All other tuition payments are due the 15
th

 of the month from 

August through April. If payment is not received in full by the 25
th

 of the month, a $50 late fee will be assessed. Payment of tuition and any 

other fees owed must be made in full by the end of the month or the child will not be allowed to attend school until full payment is 

received. Any exceptions to this policy must be approved by the school principal.     
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Refund Policy 

Tuition payments are made in advance.  In case of early withdrawal, tuition will be calculated based on the actual number of days 

enrolled.  We require written notice at least two weeks in advance of withdrawal.  If such notice is not given, tuition will be assessed for an 

additional two-week period from the date the written notification is received. 

Fees are not refundable.  Exceptions are the graduation fee for students leaving during the first semester and the enrollment fee for 

families transferred off island before the start of school.  No enrollment fee refunds will be given once the student has begun class. 

Extended Care Rates 

 Cancellation or early withdrawal from the Before School Care and the After School Care programs will adhere to the same 

withdrawal policy as tuition stated above. 

 A late pick-up fee is charged for pick-ups made after 5:35 p.m. (a five minute grace period is allowed after our normal closing time).  

$10 will be charged for each 15 minutes or portion thereof after 5:35 p.m. This amount is due and payable at the time of pick-up to the staff 

member on duty. 

Financial Aid 

 TLS offers financial assistance to families with proven need. Applications for financial aid are made through Tuition Aid Data Services 
(TADS). TADS conducts a financial need assessment and sends the results to Trinity, which are used by our scholarship committee to determine 
awards. Applications may be completed online at http://www.tads.com.  An application fee is charged. The deadline for applying is April 15

th
 

for the initial round of awards which are announced in May for the following school year. Applications are accepted year round and awards 
may continue to be granted as available. 

STUDENT REFERRAL PROGRAM   

The Student Referral Program offers a $250 tuition credit for a Trinity family that refers a new student to Trinity Lutheran School.  
In order for a Trinity family to receive this credit, the referred student must meet the following requirements: 

1. Be enrolled in Kindergarten through Grade 8 
2. Attend Trinity Lutheran School for three (3) consecutive school quarters 
3. Must list the referring family’s name on the new student’s initial application to Trinity Lutheran School. 

The referral credits will be applied during the 4
th

 quarter of the school year.  Families will be notified by mail of their referral credits.  If there is 
more than one referring family listed on the initial application of the referred student, the referral credit will be split equally among the 
referring families.  Employees of Trinity Lutheran School are not eligible for this program. 

TRANSPORTATION 

 Bus transportation is not provided by the school.  The city bus serves the area and passes right in front of the school.  Carpools 

service many areas and are arranged by parents at the beginning of the school year. 

FOOD SERVICE 

Preschool through Grade 8: 

Trinity utilizes a professional catering service for hot lunches for preschool through 8
th

 grade. All catered meals are prepared according to 

U.S.D.A. guidelines.  Students will receive a lunch menu calendar prior to the beginning of each month. 

Half pints of 1% milk or chocolate milk may be purchased on an annual or daily basis.  Drink orders are not refundable for days absent or 

field trips. 

Students in grades 1-8 may bring snacks from home to be eaten in the classroom at the teacher’s discretion.  Food is allowed on the 

playground in the designated area.  Parents are asked to monitor their child’s school snack for wholesomeness and nutritional content. 

 

Preschool and Kindergarten: 

The children receive snacks, as a whole group, furnished by parents on a scheduled rotating schedule.   If your child has any food allergies, 

the school should be notified in writing.  
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DRESS CODE 

 Purpose of a Dress Code: As Scriptures states, our body is a temple of the Holy Spirit. Therefore, Trinity Lutheran School endeavors 
to present our students in a decent, neat, respectable manner; endeavoring to maintain the highest all-around standards, including our 
students’ appearance. The purpose of a dress code is to establish guidelines and standards for the proper dress and grooming of all Trinity 
Lutheran School students. The faculty of Trinity Lutheran School is firmly convinced that a student’s attire and appearance directly affects 
his/her behavior and attitudes toward learning. The pride the students show in their appearance and their attire contributes greatly to their 
attitude in school and the respect they earn throughout the community. The goal of Trinity Lutheran School’s uniform dress code is to 
encourage positive attitudes, enhance the learning environment, support proper behaviors,  and emphasize good taste, comfort, health, and 
safety. The following factors apply to the Trinity Lutheran School uniform dress code:  
 [1] School dress must be properly fitted, neat, clean, and safe for school activities in and out of the classroom.  
 [2] The uniform school dress code is a learning experience in the sense that it helps students become more responsible, accountable and 

disciplined.  
 [3]  It is the student’s responsibility to know, understand and follow the uniform dress code of the school.  
 [4] It is the parents’ responsibility to guide and educate their children as to appropriate school attire; to support the school’s dress code, to 

assist the student in choosing proper attire, and to be aware of the clothing the student wears to school.  
 [5] It is the school’s responsibility to enforce the code. Trinity Lutheran School reserves the right to reject any clothing, hair styles, jewelry 

or any other unacceptable accessories or styles worn to school by students. Such offenses will need to be immediately corrected 
and disciplinary actions may be necessary for drastic and/or repeated offenses.  

 
Apparel: Boys may wear navy blue, black, or khaki colored shorts or long pants. These pants and shorts MUST be purchased from Campus 
Creations. Shorts may not extend below the kneecap. Pants and shorts must fit properly and be worn at the waistline and not worn in a saggy 
or baggy manner. A belt of appropriate length must be worn by students in Grades 3-8, if the apparel was manufactured with belt loops. (Belt 
loops may NOT be removed.)  
Girls may wear navy blue, black or khaki shorts, slacks, skirts, skorts, or jumpers. These MUST be purchased from Campus Creations. The 
hemline of all shorts, skirts, culottes, skorts or jumpers must be no greater than 4 inches above the floor when kneeling and must be worn at 
the waistline. A belt of appropriate length must be worn by students in Grades 3-8, if the apparel was manufactured with belt loops. (Belt 
loops may NOT be removed.) A cloth sash is NOT a substitute for a belt.  
 
Shirts: The uniform top for boys and girls must consist of a solid (single) colored polo shirt with the Trinity logo purchased from Campus 
Creations. The polo shirt may NOT have any visible logos, lettering, printing, graphics, embroidery (large or small), other than the Trinity 
Lutheran School logo. Shirts must be fully tucked in at all times. Shirts with shirttails that are not long enough to be fully tucked in or will not 
remain tucked in during normal school activities may not be worn. Polo shirts must fit the student properly; not too tight and not oversized.  
 
Sweaters, Sweatshirts and Jackets: Solid (single) colored, (button or zipper) sweaters or jackets may be worn in the classroom. The sweater, 
sweatshirt or jacket may NOT have any visible logos, lettering, printing, graphics, embroidery (large or small), other than an optional Trinity 
Lutheran School logo. The school sweatshirt is also permissible. This will be the only pull-over sweater, jacket or sweatshirt allowed in the 
classroom. All clothes must be neat, clean and may not show signs of excessive wear or repair. No tattered or torn apparel is permitted.  
 
Footwear: Athletic shoes with at least ankle-high socks will allow students to participate safely and comfortably in all school activities each day 
and are required for P.E. classes. Such footwear is highly recommended for daily wear. Closed-toed and closed-heel shoes with visible socks are 
required at all times. (The top of the socks must be and remain visible at least ½-inch above the top of the shoes. This policy is inclusive for 
“high-top” shoes, as well. ) Shoes must be properly and securely tied (on the outside of the shoe) at all times.  
 
Hair: Hair should be clean and neatly groomed for both boys and girls. No extreme, bushy, shaggy, shaven or distracting hair styles will be 
permitted. The student’s hair may NOT be worn so that it falls across the student’s eyes or face at any time throughout the school day. Hair 
must remain the student’s natural color and may not be dyed, bleached or otherwise altered. Boys’ hair may not extend below the student’s 
eyebrows, top of the shirt collar or earlobes. Boys may NOT use any type of hair appliances, such as hair bands, rubber bands, clips, etc.  
 
Jewelry and Body Art: Jewelry must be modest and not distracting. For the safety of students, girls’ earrings may not extend more than ½-inch 
below the earlobe. Large hoop or dangling earrings are not permitted. Earrings of any type or length are not permissible for boys. Body and/or 
cartilage piercings (other than earlobe), tattoos or other body art or ornamentations, whether permanent or temporary, are not permitted at 
any time at school and school functions. Students may not write or draw on their skin or clothing with pens, markers or other writing devices.  
 
Make-Up: The wearing of make-up is NOT permitted. 
 
Hat and Caps: Hats and/or caps may not be worn inside the buildings, but may be worn for protection from the sun on the playground. 
Instructors may limit the wearing of the caps. Bandanas may not be worn at school.  
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Special Dress Days: Special guidelines are set for “free dress” or “non-uniform” days. Requirements include the same footwear rules as regular 
uniform days regarding shoes and socks. No narrow shoulder straps for tops or dresses (all tops/dresses must have short or long sleeves), skirts 
or dresses must be at finger-tip length or longer. No low-cut necklines and no inappropriate graphics or wording allowed on clothing (including 
wording that could carry a double-meaning). All apparel must be modest and suitable for our Christian environment. Please do not wear 
questionable clothing to school. If in question, check with the Principal prior to the free dress day for a ruling on the apparel to be worn. 
Students not following these guidelines will be sent to the office until the guidelines are met. On specified spirit days, students may dress 
according to instructions. Students, choosing not to dress for spirit days, must wear regular school uniforms. PE uniforms may only be worn on 
scheduled PE days. Unless otherwise directed, students will always wear their regular school uniform on all school field trips. Students not 
adhering to the uniform dress code will not be permitted go on the field trip.  
 
Dress Code Violations: Any student in violation of the dress code may be sent to the office, sent home and/or held out of class or an activity 
until the infraction is corrected. This may result in an unexcused tardy or absence. Since parents are responsible for the daily dress and 
appearance of their children, they will be notified of any dress code violations, and held responsible to bring in an appropriate change of 
clothing, as needed. Depending on circumstances, obvious and repeated dress code violations may result in disciplinary action. 
 
These dress and hair guidelines may be revised at anytime, with or without warning. The teaching staff and/or the school administration will 
make the final decisions regarding any dress code questions or issues.  

Physical Education, Grades K-8  

 The uniform consists of the uniform grey T-shirt and green shorts, available for purchase during school office hours.  Closed toe and 

heel athletic shoes must be worn, laced up and tied.  Uniforms must be clean, undecorated, of proper size, and in good condition.  T-shirts are 

to be tucked in and shorts are to be worn at the waistline. (No sagging or bagging.)  The instructor will set penalties, such as lowered grades 

and/or extra assignments for improperly dressed students. 

 Students may wear P.E. uniforms to school only on the days their class is scheduled for P.E. 

 Trinity offers interscholastic sports for boys and girls, grades 5-8, in volleyball, basketball, and track/cross country.  In order to 

participate, a student must maintain satisfactory conduct and no grades below a 70%.  If a student receives a detention the athlete will be 

excluded from all extracurricular activities for one week and will miss one game, if games are scheduled during that week.  Uniforms are issued 

and must be returned or a replacement charge is assessed. 

 

PLEASE LABEL ALL OF STUDENT CLOTHING.  THANK YOU! 

PTT Clothes Closet 

 The PTT clothes closet is a place where families may find slightly worn uniforms.  You may either “swap” clothes or make a small 

donation to the PTT. 

PERSONAL POSSESSIONS (All Grades) 

 Some items are inappropriate at school and will be confiscated by teachers and/or principal. The following list includes, but is not limited 

to: 

 

Gum 

Comic Books 

Play Weapons 

Tape/CD/MP3  

Players/iPods/ 

Electronic Music Devices 

Candy 

Laser Pointers 

Toys 

Magazines 

Slippers 

Games  

Inappropriate Clothing 

Electronic Games 

Skates 

Skateboards 

Pagers 

“Heeleys”(Wheeled-Shoes)

    

Cell Phones may not be used or be in the student’s possession from 7:15am to 3:00pm. 

Students in ASC may NOT use cell phones. 

         

Teachers and administrators will make the final decision with regards to the appropriateness of items in the student’s possession. Prohibited 

items may be confiscated by the teacher and returned at a later date.  

Please, NO glass containers for drinks. 
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LOST AND FOUND 

 A box of items that have been lost or found is stored for a reasonable amount of time in the After School Care Room.  After displaying 

the items for a period of time, they are given to a second-hand store. 

BOOKS AND SUPPLIES 

 Texts and workbooks are furnished as part of the tuition.  Students are responsible for lost and damaged books and will be charged 

accordingly.  A supply list is included in the registration information packets. Hard-covered school books must be protected with a book cover.  

 Lockers for books and other personal items are provided for grades 5-8.  Lockers may be inspected by the principal and teachers at 

any time.  It is inadvisable to keep anything of value in the lockers. The school is not responsible for lost, damaged or stolen property from 

lockers. 
 Each student is responsible for all books and equipment issued to him or her by the school.  All hard-covered, textbooks must be kept 
covered with a protective book cover.  Lost or heavily damaged items are assessed the full cost, including shipping and handling.  All 
outstanding obligations must be paid in full by the end of the school year. 

CURRICULUM - K-8 

 Kindergarten is a working kindergarten with emphasis on phonics, reading readiness, developmental thinking, mathematical 
relationships, social skills and concepts, and beginning science. 
 Grades 1-5 have a course of study based on the need for a firm foundation of basic knowledge to develop the tools necessary to 
function successfully in this world.  These classes are essentially self-contained in organization, although some departmentalization such as 
computer and physical education are used. 
 Grades 6-8 are departmentalized in religion, language arts, math, science, social studies, fine arts, computer, physical education, and 
other elective classes. 

Academic Curriculum 

 
Religion:  Children receive instruction in Old and New Testament Bible history at each grade level.  Guidance for living that focuses on Jesus 
Christ is offered as it relates to Bible stories.  Memory work and singing religious songs are also part of the program. The student body meets 
once a week for worship.  Parents are welcome to join us for chapel services.   
  
Mathematics:  The SAXON Math Program systematically distributes instruction, practice and assessment throughout the academic year, as 
opposed to concentrating, or massing, the instruction, practice and assessment of related concepts into a short period of time -- usually within 
a unit or chapter.  This unique approach to math instruction ensures that students not only gain but also retain essential math skills. Practice of 
an increment is distributed continually across each grade level. Continual, distributed practice ensures that concepts are committed to 
students' long-term memory and that students achieve automaticity of basic math skills. (Kindergarten-Geometry) 
  
Language Arts:  Communicating in the English language is basic as students apply spelling, editing, and handwriting skills in a variety of written 
and oral activities throughout the grades. Students have the opportunity to utilize these skills in writing across the curriculum. 
   
Reading:  Literature written for children is the basis of the reading program from kindergarten through the 4th grade.  5th, 6th, 7th, and 8th 
Graders read complete novels.  The skills of decoding written language and learning what it means are taught in a sequential pattern.  Phonics 
is taught in K-Grade 2.  The school library is a vital resource for all students in the school. 
  
Social Studies: Home, family, neighborhood, community, state, country, and world comprise the widening focal points of study in the Trinity 
social studies curriculum. Textbooks used in grades 1-5 are published by Houghton-Mifflin and  6

th
-8

th
 grade texts are by Prentice-Hall. Studies 

in history and geography at all levels are at the basis of this program.  Fourth grade does a study of Hawaiiana. Seventh grade includes Hawaiian 
history. 
   
Computer: The computer curriculum is incorporated into the daily classroom studies.  Computers are located in the classroom and in the 
resource center.  Students learn keyboarding, word processing, spreadsheets, and presentation programs through online tutorials (EasyTech) 
and utilize these skills in writing. Computers are also used as remedial and enrichment tools. 
 
Science:  Students study the systems, the order, and the intricate parts of God’s creation.  At all levels, students experience science through 
hands-on experiments.  Prentice-Hall Earth/Space Science is taught in 6

th
 grade, Life Science in 7

th
 grade, and Physical Science in 8

th
 grade.  

 
Physical Education:  Skill development is the core of the primary and elementary program.  In the older grades students are introduced to team 
and individual sports with an overall emphasis on physical fitness. 
 
Fine Arts: Music, art, and drama provide opportunity for creativity, imagination, group participation and performance.  All students are involved 
in these areas of the curriculum.  Grades 5-8 are offered the choice of handbells, beginning/advanced band or Praise Band.   
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Foreign Language:  Spanish is offered to students in grades K-5 and as elective classes in grades 6-8. 
 
Other 6-8 Electives:  Art/Crafts/Current Events/Health and other classes are offered as electives in Grades 6-8. 
 

Reading Counts:  Students in Kindergarten through Grade 8 participate in the Scholastic Reading Counts Program.  

 

Band: The goals of the Trinity Lutheran School Band Program are: 

¶ to develop and improve playing techniques. 

¶ to develop and improve music reading ability. 

¶ to perform a variety of music. 

¶ to develop good relationships with other students. 

¶ to develop an appreciation of music. 

¶ to have fun. 
 
 Students in grades five through eight who play or would like to learn to play a flute, clarinet, saxophone, trumpet, French horn, 
trombone, baritone or percussion (drums and xylophone) may participate in the band program. Students who have had no previous instruction 
or who have not successfully completed a year of beginning band should enroll in the beginning band.  Students who have successfully 
completed a year of beginning band or who have taken private lessons and can demonstrate their ability to play a band instrument should 
enroll in advanced band. Students who enroll in either band program are expected to participate for the entire school year. 
 The school has a few of the larger instruments (trombone, baritone, tenor saxophone, bass clarinet) and percussion kits (drum pads 
and xylophone) available for student use. Students who use these instruments make a $50.00 deposit, which will be refunded when the 
instrument is returned in good condition.   Most students will need to rent or purchase an instrument and a folding music stand.  Music books 
and sheet music will be provided. 
 There are no additional fees for students enrolled at Trinity. Annual performances include the Christmas Concert (December), the 
Hawaii Lutheran Schools Music Festival Concert (March), Spring Concert (May), and the Eighth Grade Graduation Ceremony (June). Students 
who participate in band are expected to attend all performances. 
 Regular practice of the assigned music at home is required.  Students who are not willing or able to practice regularly at home should 
not enroll in the band program.  Regular practice is essential in the development of music reading skills and playing techniques. 
 A band program handbook will be distributed to interested students who attend the initial band classes of the school year. The 
handbook contains more specific information about the program. However if you need information about the program prior to the beginning of 
school, please contact the band director. 
Mr. Allen Bauchle   621-6033 (school)   839-7201 (home) 

LIBRARY 

 We encourage all students to make use of the library for their assigned and pleasure readings.  Books may be checked out for one 
week and renewed twice. 
      Two consecutive reminders are issued to students for overdue books.  If required, the third notice is sent home to parents for return of 
books or payment of the replacement cost.  

INTERNET ACCEPTABLE USE  

  The Internet is an electronic “highway” connecting thousands of computers all over the world and millions of individual subscribers. 
We are very pleased to provide this access and believe the Internet offers vast, diverse, and unique resources and is a privilege from which 
users can reap tremendous rewards.  Our goal in providing this service is to promote educational excellence in our school by facilitating 
resource sharing, innovation, and communication. Every student desiring Internet access must have a signed Student Computer and Internet 
Use Policy and Agreement on file to use our computers for accessing the Internet and its various services. This agreement will be distributed by 
the classroom or computer teacher. 

FIELD TRIPS 

 Field trips are a part of each student’s experiences designed to correlate and enhance the area under study.  All students are 

expected to attend class field trips as they are a way of enhancing a child’s education.  Students not attending a class field trip or activity may 

be given extra work, a report or a project to complete, in lieu of participation.  Parents need to make arrangements off campus for students 

who are unable to attend a specific field trip.  The student will be counted absent for the time missed when not attending a field trip.  

Transportation is usually by chartered buses.  In addition, a separate field trip permission form will be sent home for each trip, including the 

specific details about the trip.  Parents will be notified of upcoming trips by the school, teacher newsletter, or separate notes home.  Please 

inform the school office if alternative pick up arrangements have been made.  Field trips that end after regular school dismissal will have a 

special sign out procedure.  Parents will need to document with the school the pick-up time.  All students remaining at a site will be put on the 

bus for transportation to Trinity.  The teacher in charge will take role call before the bus leaves the field trip site. Volunteer drivers for any 

school trips or activities are required to have a copy of their driver’s license and proof of insurance on file in the school office along with a 

motor vehicle record check to insure a safe driving record. 
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SPECIAL PROGRAMS 

Back to School Night  

Camp Mokuleia (6)  

School Pictures  

Trinity Olympics 

Camp Erdman (5)  

Interscholastic Volleyball (5-8) 

Christmas Programs  

Interscholastic Basketball (5-8) 

Christmas Concert  

Talent Show (K-8)  

National Lutheran Schools Week  

Curriculum & Science Fairs 

Spring Concert  

May Day Program 

National Junior Beta Club (7-8)  

Junior Crusader Honor Club  (3-6) 

Geography Bee (4-8)  

Language Arts Showcase 

Track/Field Meet (5-8)     

Spelling Contest 

Marine Science Trip (7) 

Cross Country (5-8)    

Graduation Ceremonies (K&8) 

Big Island Trip (8)  

Drop Off/Pick Up 

 Teachers begin the day with an opening devotion at 7:15am each morning in the school library.  Students arriving before 7:30am are to 

wait outside in the designated area until admitted to the classroom where they are to prepare for the day quietly until opening flag pledge 

begins at 7:50am. 
 Parents may use the front parking lot for drop-offs and pick-ups but parking is discouraged.  There is parking space on California 
Avenue or behind the school on the basketball court.  (If you know that your vehicle has any type of a fluid leak, we ask that you park 
somewhere other than the basketball court/play area.) Please, do not use the Christian Science Church parking lot for drop-off or pick-up! 
Please do not park between the entrance and exit ways onto California Avenue. Parking behind the chapel is reserved for preschool families. 

 Students in Grades K-2 will be escorted by the teachers to the back parking lot for pick-up.  Students in Grades 3-8 and all car pools 

should use the front “drive through”.  

 When parking on California Avenue, please be sure the sidewalk is not blocked (you may be cited since it’s illegal to block walkways).  

It is legal to park along-side California Avenue, but the Wahiawa Police Station advised against it due to the narrow street and safety reasons for 

the children.  If you have to park there, please use every safety precaution necessary.  

 

California Avenue 

Parking Lot Pick Up 
Student 

Area 

3 Lanes, Please! 

School Building 
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BEFORE AND AFTER SCHOOL PROGRAM 

Licensing 

 TLS is licensed to provide before and after school care for all of our students through age twelve.  The before and after school 

program is presently licensed to serve a maximum of 40 students. 

Admissions and Enrollment 

 Admission to the Before and After School Program is available to any student enrolled in our regular elementary school program.  
Acceptance is on a first come, first served basis by application.  Students applying after we have reached the maximum allowed will be placed 
on a waiting list. 
  All students arriving before 7:15 a.m. will be placed in the Before School Program and assessed a fee.  Flat yearly rate: $450.  Drop 
in rate: $5.00 per day. 
 All students in grades Preschool through Grade 8 must be enrolled in the After School Program if they cannot be picked up by 3:00 
p.m. (or by 2:00pm on Wednesdays).  Any student not picked up by this time will be admitted to our extend care and charged the drop in rate 
fee.  Flat yearly rate:  $1,550.  Drop in rate: $15.00 per day. 
    
 Before School Care:   6:30-7:30am After-School Care:   3:00-5:30pm 
      
 Included in the program are days that dismiss at 11:30 am.  Students must bring their own lunch on those days.  A drink is provided at 
lunchtime for those students who purchase it for the year.  This program does not include Fall, Christmas, and Spring Intersession breaks.  

 Breakfast is not provided by the school, but students arriving at 6:30 a.m. may bring a “light” breakfast to eat in the classroom before 

7:00 a.m.  No food will be allowed in the classroom after 7:00 a.m.  It should be easy for the child to eat and quick to clean up.  Toast or dry 

cereal is always a good idea. 

Daily Activities (After School Care) 

 Activities for the After-School Program (ASC) include a homework time, outdoor play, computer time, crafts, projects and games. 

Field Trips and Transportation 

 We do not arrange field trips for the after school program since children are picked up after school within a wide range of times.  All 

students are assigned a classroom area and are expected to be on campus at all times until picked up by a designated adult.  We do not provide 

transportation to and from school. 

ATTENDANCE, ARRIVALS AND DEPARTURES 

 Regular attendance and punctuality is required for all students.  Excessive absences and tardiness interfere with a student’s learning 

and citizenship, and directly affect a student’s achievement.  

 Frequent unexcused absences and tardies may result in lower grades, dismissal, or reenrollment consideration.  Five tardies count as 

one unexcused day absent. 

Absences:  An excused absence allows for work to be made up.  They include:  

× Illness of the student. (After a total of 5 consecutive days of absence due to illness, a doctor’s note is required.) 

× Death in the family. 

× Legal obligations. 

× Medical appointments. 

× Special family emergencies. 

× Special occasions considered on an individual basis with approval of the Principal and classroom teachers. 
  

A phone call or parental/physician note is required for an absence to be considered “excused”.  Other absences are considered unexcused 
and schoolwork missed may not be made up and will be recorded as a zero. 

 Students are responsible for all work missed and have a minimum of 2 days up to a maximum of the number of days they were absent 

to make up work missed for excused absences.  Please request your child’s homework at the time you call in their absence. The student is 

responsible for checking with the teachers for any missed assignments and making up the class work upon return to school. If the child is 

absent for only one day, we ask that he/she receive the make-up work from the teacher when they return to class the next day.  If the child is 

absent for more than one (1) day, homework may be picked up after 2:45pm. Teachers will help students as much as possible to make up 

assignments.  Students are responsible for any and all homework assigned during the absence. 

 Any work assigned or tests scheduled previous to the student’s absence will be due on the day the student returns to school. 

 Participation in after school athletic activities requires attendance for at least four classes that day.  Participation in scheduled P.E. 

classes is necessary in order to participate in after school practices or games. 
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 Students leaving campus during the school day must have written permission and be signed out at the office.  Students must check in 

with the office upon return to the campus. 

 Minimum attendance requirements shall mean the presence in school for at least 85% of the scheduled school days. (Present for 

more than 50% of the school day constitutes a single day’s attendance.) Failure to meet this minimum attendance requirement, for unexcused 

or excused reasons, may result in non-promotion of the student. 

Class Times: K-8 

 All classes begin at 7:50am. and are dismissed at 2:30pm, except on Wednesday when dismissal is at 1:30pm. Classrooms are open at 

7:30am. Students arriving between 6:30 - 7:15am are required to sign in for before school care, and will be charged accordingly.  Arrivals from 

7:15-7:30am may wait on the benches outside the lower grades until the classrooms are open.  Strict rules apply to this period.  Absolutely no 

eating, gum chewing, running around, or loud playing is allowed.  Students not enrolled in the After School Care Program may wait on the 

benches until 3:00pm (Wednesdays 2:00pm) Students not picked up by this time will be signed into After-School Care and the necessary charges 

will be assessed. 

Tardiness 

 Punctuality is a wonderful character trait to develop in school children. We encourage all students to be punctual for their classes. 

Generally speaking, other than certain extenuating circumstances, tardiness is unexcused. Tardiness is detrimental to the learning environment. 

Tardiness causes the student to miss daily announcements and interrupts the classroom and teacher. A student is considered tardy if he/she is 

not in his/her seat when the bell rings at 7:50am. Students who are tardy to the first class of the day are to report to the office for a pass to 

class. Tardies are issued up to 2 hours after the beginning of school.  2-3.5 hours late is recorded as one-half day absence, over 3.5 hours late is 

recorded as a full day absence.  We encourage you to make medical appointments outside of school hours.   

 Chronic, unexcused tardiness will be handled in the following manner: 

× Upon accumulating the first 3 unexcused tardies in a semester, the student will stay one (1) hour after school. (The first 

time is NOT considered a detention.)  

× Each additional three (3) unexcused tardies of the semester will result in a Detention. 

Generally, tardiness is unexcused. Examples of unexcused tardiness:  Oversleeping, running behind schedule, traffic, missing ride, another 

family member caused a delay, etc. 

Student Release  

 During the School Year/At the Conclusion of the School Year 

 Students are normally expected to enroll in July when school starts and to maintain regular attendance to the close of school in May. 

 The following statement of policy affects situations where enrollment or release occurs during the school year in connection with 

family movements in and out of Oahu.  This policy also applies in instances of illness and other acceptable reasons.  The intent of this policy is 

to accommodate these situations with the least possible unfavorable outcome to the students involved. 

  

1.  A student leaving during the last three weeks of school will be given a report card with grades for the school year and an indication 

as to promotion or non-promotion based on his/her achievement and effort up to his/her date of release. Teachers may also 

assign work to be completed and returned to the school before the report card is issued. The last week is counted as a full week, 

even though it may not be full five days for pupils. 

2.  A student leaving during the fourth and fifth weeks before school closes will be given a report card with grades up to time of 
departure, with a recommendation as to promotion or non-promotion based on a stated estimate of anticipated final grades. 
Teachers may also assign work to be completed and returned to the school before the report card is issued. 

3.  A student leaving school prior to the fifth week before school closes will be released through normal procedure, except that the 
report card and a progress report will be given at the time of departure.  School records will be forwarded later upon request of 
the receiving school. 

 These dates have been set with the assumption that students who leave prior to this date will enroll in a new school in time for that 

school to determine the final grades.  If the student does not enroll in a new school before the end of the school year, it will be up to the 

receiving school the following year to determine promotion or non-promotion for work done in the previous school year. All outstanding 

balances MUST be paid in full. 
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COMMUNICATIONS: SCHOOL-HOME 

 It is important for school and home to be in regular communication with each other during the school year.  There are several 
channels in place to make that happen. 

    

1.  Teachers will email weekly newsletters to keep parents informed of class progress, field trips, assignments, and coming events. 

2.  Teachers will make telephone calls to the homes of their students during the school year. 

3.  Parents may call teachers at home before 7:30pm if the need arises. 

4.  A weekly note from the office will be emailed on the last day of the school week.  This newsletter will contain information about 

current and upcoming events. 

5. Two scheduled parent-teacher conferences take place during the school year.  As needs arise, both parents and teachers are 

encouraged to schedule additional conferences. 

6.  TLS teachers can be reached through the school email system. Each teacher’s email address is the first letter of the teacher’s first 

name with the full last name followed by @trinity-hawaii.org.    (Example:  John Doe = jdoe@trinity-hawaii.org) 

    

 A monthly school newsletter, The Crusader, is emailed to each home.  Each teacher’s newsletter are sent home each Friday.  A copy 

of each newsletter is posted on the bulletin board located outside the school office. The Crusader may also be found on the school’s website.  

(http://www.trinity-hawaii.org, follow the CRUSADER link.) Those without computer access may request that a hard copy be sent home with 

their child. Parents are asked to make sure that the school has an up-to-date email address on file. 

 

You will be notified in writing, prior to any change in the operating policy of the school. 

 In cases of parental separation or divorce, a legal document shall be provided to the school to document custody.  Communication 

regarding the student shall be with the custodial parent or as indicated by the court.  It shall be the custodial parent’s responsibility to share 

that information with the other parent. 

Report Cards and Parent-Teacher Conferences 

 Report cards are issued on a quarterly basis.  Parent-teacher conferences follow the first quarter, with optional conferences 

scheduled during the third quarter.  Preschool through grade 2 are evaluated on their ongoing progress in all subject areas.  In grades 3 and 4, a 

combination of percentage grades and marks, satisfactory and unsatisfactory are given. 

 Teachers in grade 3-8 will give a mid-term report to every student.  These are to be signed by the parent and returned within three 

class days.   

 Report cards are mailed home by Wednesday following the end of the quarter, except the last quarter when the report cards are 

mailed once completed and SAT/OLSAT scores are received. 

Parent-Teacher Conferences  

 Private conferences with the respective teachers are encouraged and may be scheduled through the school office, or by written notice in 
advance to the teacher. 

Grading Scales and GPA 

Grading is on a percentage basis for all subjects for grade 3-8.    

 .. Letter Grade ............. Percentage        12-Point GPA       4-Point GPA 

 A+  97% and above12 

 A  93-96%   11   4 

 A-  90-92%   10 

 B+  87-89%   9 

 B  83-86%   8   3 

 B-  80-82%   7 

 C+  77-79%   6 

 C  73-76%   5   2 

 C-  79-72%   4 

 D+  67-69%   3 

 D  63-66%   2   1 

 D-  60-62%   1 

 F  Below 60%   0   0 
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 Grade Point Averages (GPA) and Academic Awards will be calculated by utilizing a 12-point Grade Point System as shown above.  

Subjects will be weighted according to class frequency. Grades 5-8 Report Cards will also contain an Effort Grade and Class Behavior Grade 

accompanying each subject grade.  

(1= Superior Effort/Behavior; 2=Needs Improvement; 3=Little or No Effort/Unacceptable Behavior) 

Academic Awards for Grades 3-8 

PRINCIPAL'S LIST:  Students who achieve a GPA of 10.0 (A-) or higher with no subject grades lower than A- (90%) 

FIRST HONORS: Students who achieve a GPA of 8.0 (B) or higher with no subject grades lower than B (85%) 

SECOND HONORS: Students who achieve a GPA of 7.0 (B-) or higher with no subject lower than B- (80%) 

   
Eighth Grade Graduation 

 Eighth grade graduation is contingent upon the student earning passing credits averaging grades from both semester of the 8th grade 
year.  Valedictorian and salutatorian awards will be presented to the top two students from the eighth grade class.  Students must have 
received their grades from all four quarters at Trinity Lutheran School to be eligible for these awards.  Academic honors will be given to 
incoming students who have met the standards but do not meet the four-quarter requirement. All tuition and fees must be paid in full by May 
1, for a student to be eligible to attend the 8th grade graduation and the 8

th
 grade trip. 

 

Other Awards 

 Awards will be given for student achievement, attitude, or behavior.  End of the year awards may also be given for perfect attendance 

(school and church), physical fitness, and Honor Roll students. 

Standardized Testing 

 Standardized achievement tests are given in the spring to grades K-8.  These tests give the teacher and parent a fine picture of the 
child’s accomplishment in relation to their own ability and national norms.  The results of this test are furnished to each home (mailed with final 
report card). 

Homework 

 Homework is the completion or extension of work begun in school and is assigned on a regular basis.  Homework includes 
handwriting practice, study of spelling words, and memory verses, reading of library books or textbooks, studying for tests, reviewing notes, 
etc.  Suggested lengths of homework time are:  Grades K & 1/10-20 minutes, grades 2 & 3/20-30 minutes, grades 4 & 5/40-50 minutes, and 
grades 6, 7, & 8/60-80 minutes.  Some students may have more or less homework, depending on working speed and appropriate use of class 
time.  Long-term assignments or projects and make up work may require extra work on weekends.  Algebra students may incur longer evening 
homework sessions.  Band students will be expected to practice 20 minutes nightly in addition to their classroom homework.   
 Students are responsible for completing assignments on time and as directed.  Late or incomplete assignments will result in a lower 
grade.  Repeated occurrences of missing or late work will result in parent notification. The administration may also put the student on academic 
probation. 

HOMEWORK POLICY 

 When a student in grades 3-8 does not have a homework assignment completed, the teacher will fill out and send home a missing 
homework Referral Form.  The form will identify the missing assignment(s).  The student will attach the missing homework sheet with a parent 
signature and hand in the assignment the following school day.  Ten percent (10%) will be deducted from the assignment per day up to three 
days.  After three days the assignment will be recorded as a “zero”.  If the missing homework sheet is not returned the following school day a 
demerit on the student advisory form will be issued.   

PROMOTION  

Elementary promotion is done on the basis of what parents, teachers, and administration feel is best for each individual student. 

Junior high promotion requires a minimum of 60% (D-) (GPA of 3.0 on a 12-point scale) for the year in all core subject areas. 
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Discipline (Kindergarten-Grade 8) 

 Trinity Lutheran School takes pride in the on and off campus conduct of its students. Students, teachers, parents, staff 
members, and all those associated with Trinity Lutheran School are expected to conduct themselves in a manner that honors 
Christ in all behavior and activities – whether in school or away from school.  
 All students should conduct themselves following Christ’s principles while working and playing; at or away from school. 
Certain rules and restrictions will be strictly enforced, such as prohibited items/toys referred to in this handbook, no tobacco 
products, no illegal drugs or alcohol, no weapons, no gum chewing, etc.  Unacceptable conduct includes lying, cheating, 
disrupting the learning process, harassing, bullying, threatening harm (physical or emotional), stealing, slander, written or verbal 
profanity or vulgar language and/or gestures, fighting, gossiping, and disrespect. Students who participate in negative, 
inappropriate behavior away from school may receive disciplinary consequences, if the student brings such behavior and/or 
discussion of the behavior to school where it negatively impacts the Christian atmosphere and tenets of our school. 
 Parents may appeal the decisions made during the discipline process by written request.  Parents and the students 
involved may meet with the principal and teacher involved. 
 Detentions are cumulative during the school year.  When detention notices are sent home, a parent or guardian must 
sign and return it the following day or another detention is issued. 
 The following steps are used when a student shows unacceptable conduct.  These steps are cumulative during the 
school year.  Once a student is referred to the principal, subsequent principal referrals cause them to move up to the next step 
up. 
 
STEP 1 – CLASSROOM DISCIPLINE Teachers establish and use classroom discipline procedures, which vary from class to class, but 
include actions such as behavior modification, verbal counseling, telephone calls to parents, notes home, exclusion from 
privileges, loss of recess, assigned chores, etc. 
 
STEP 2 – DETENTION ONE When classroom procedures don’t correct a problem, the student will obtain a detention.  In 
departmentalized situations, a discipline demerit system is used.  A student advisory form or phone call is used to notify parents 
about each infraction.  A total of three demerits in one week will result in a detention.  Copies will be given to the principal and to 
the parents.  Parents return one signed copy to the child’s teacher. 
School detentions include the following disciplinary measures: 

1. Loss of privileges with no participation in extra-curricular activities for a one-week period (one scheduled game). 
2. Detention is served at school.  The hours of detention are 2:45-3:45pm. (First day of the week.) 
3. The homeroom teacher notifies parents of detentions or suspensions. 
4. The incident is recorded in the school discipline log. 

 
STEP 3 – DETENTION TWO Upon receiving the second detention the principal will meet the student and establish problem-
solving procedures. 

 
STEP 4 – DETENTION THREE The homeroom teacher/advisor or administration issues the third detention.  When the student 
receives the third detention, the principal will inform the parents that continued misconduct will earn a suspension. 
   
STEP 5 – DETENTION FOUR The homeroom teacher/advisor or administration issues the fourth detention.  If the student receives 
a fourth detention, the principal will suspend him or her for one day.  During all suspensions, the student receives a zero on daily 
work due then.  Tests may be rescheduled. 
   
STEP 6 – DETENTION FIVE The homeroom teacher/advisor or administration issues the fifth detention.  On receiving the fifth 
detention during the school year, the student will be suspended for three days by the principal.  The parents will be warned 
about the possibility of being expelled. 

 
STEP 7 – DETENTION SIX The homeroom teacher/advisor or administration issues the sixth detention.  The student is suspended 
for five days upon receiving the sixth detention.  The parents are informed that the board upon the next detention will consider 
the student’s expulsion. 
   
STEP 8 – DETENTION SEVEN When a student receives a seventh detention, the student will be suspended until the School Board 
considers expulsion of the student.  Parents who wish to have the Board hear their input may write a request to attend the board 
meeting to discuss the student’s continued enrollment.  The student is not permitted to attend school again until the matter has 
been resolved by the School Board. 
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SEVERE INFRACTIONS 

 There may be times when an automatic suspension or expulsion is deemed necessary, bypassing the previous outlined 
steps. Examples include, but are not limited to: 
      

1. Profane/vulgar/inappropriate language, writing. 
2. Possession and/or use of illegal drugs, tobacco products, and alcoholic beverages 
3. Academic dishonesty (plagiarism, copying other’s work, supplying answers to be copied, etc.) 
4. Physically fighting on campus or school sponsored event. 
5. Possession of a weapon or anything used as a weapon (including, but not limited to knives, guns, etc.)  
6. Maliciously defacing, damaging and/or destroying school property or the property of others. (Vandalism) 
7. Threatening (verbally or physically) a teacher’s or student’s safety. 
8. Harassing, intimidating and/or bullying others. 

DETENTION  

 Detention will be held on Monday after school from 2:45 p.m. to 3:45 p.m.  (When school is not in session on Monday, 
the detention will be served on the first school day of the week.)  If a detention is received during the last week of the quarter, 
the detention will be served on the last day of the quarter. The teacher or principal will assign detention.  Students who miss the 
assigned detention date for any reason, other than illness, will serve the following two (2) detention dates. 

BEHAVIORAL EVALUATION FOR RE-ENROLLMENT 

 Students who receive one or more suspensions during a school year due to negative behavior will be evaluated prior to 
re-enrollment to determine whether or not it is in the best interest of Trinity Lutheran School and its programs that the student 
remain enrolled in the school. It may be determined that the student will not be permitted to re-enroll for the following school 
year. 

PARENTS’ RIGHT OF APPEAL 

 Suspension will be decided by the principal.  The student and parent will be notified of the reason for the suspension 
orally and in writing.  The first suspension will be for one (1) day.  The second suspension will be for three (3) days.  The third 
suspension will be for five (5) days. The fourth suspension will be as long as necessary for the TLS Board of Education to 
determine the student’s future at TLS.  No makeup work will be counted for students who are suspended.  Signed statements 
from witnesses will be given when available if the student denies the behavior but will not be required if the student makes 
confession.  Students will be allowed to present evidence or witnesses in their behalf to have the principal reverse the 
suspension.  Parents may request a hearing before the board before an expulsion becomes permanent.  The student will be 
expelled permanently by the board if necessary. 
 Suspensions are usually after other methods of discipline have been attempted.  However, the school reserves the right 
of emergency suspensions in cases of immediate threat to school property, other students, or school personnel.  Emergency 
suspensions may be appealed after the danger no longer exists. 
 We believe that the above policy is in keeping with Proverbs 22:6 which states, “Train a child in the way he should go, 
and when he is old he will not turn from it,” and Proverbs 13:24 which states, “...he who loves him is careful to discipline him.”     

 
Our desire is to work with parents and children in oneness of spirit and purpose. 

CONFLICT/COMPLAINT RESOLUTION 

Matthew 18:15-20 
  The following procedure is put to use in order to resolve a problem as quickly as possible.  Failure to follow this 
procedure will delay addressing your concern or complaint.   
 (Please note:  The pastor is the spiritual leader of the school, not the administrator.  Do not attempt to resolve your 
concerns by contacting the pastor, unless he is the teacher directly involved with the situation.) 

1. FIRST, contact the person with whom you have a concern to discuss both sides of the issue. 
2. If the problem still exists, contact the principal, preferably in writing. 
3. If the problem is still not resolved, contact the Board of Education chairman, in writing and the issue will be placed on the 

following month’s BOE agenda for further action. 
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ACADEMIC PROBATION 

 All new students to Trinity Lutheran School will be placed on academic probation for a period of one quarter. Students 
who exhibit serious academic problems by not maintaining a minimum grade point average of 4.0 on a 12-point GPS scale (C-) 
may be readmitted for a 9-week (quarter) probationary period. If the student fails to improve academically during this period, 
the parents may be asked to withdraw their child from Trinity Lutheran School. 
 Students may be placed on academic probation at any time during the school year. Each student is expected to work up 
to the level of his or her potential and ability as given by God.  Students who exhibit a constant pattern of low achievement, little 
effort, or show a negative attitude and effort, and fail to correct the matter will fall under these provisions: 
 A student showing little or no effort, poor homework quality and attitude toward the subject, and a GPA below 4.0 (12-
point scale) (C-) in the core subjects (religion, math, science, social studies, and language arts, which includes reading, literature, 
spelling, etc.), will be placed on an academic probation for the following quarter. 
 Parents will be notified of this action in writing.  During the quarter of probation, the administrator will meet weekly 
with the student.  The weekly progress reports submitted by the student’s teachers will be discussed and the student given 
counsel to help improve the academic concerns. If at the end of this probation quarter there is no significant improvement, the 
student the parents may be asked to withdraw their child from Trinity Lutheran School.  Students on probation during the fourth 
quarter who fail to satisfactorily resolve the concerns will not be accepted for reenrollment at Trinity Lutheran School the 
following school year. 

ACADEMIC DISHONESTY 

 Any attempt to obtain credit for work done by another is unacceptable at Trinity Lutheran School.  Examples include, 
but are not limited to,  cheating, copying work of others, providing work and/or answers for the purpose of copying, as well as 
copying word for word from published works (plagiarism), including computer reference works, without citing works.  When a 
student participates in any form of academic dishonesty, a zero grade will be assigned, no extra credit work will be given to raise 
the grade, and parents will be notified. Students will receive an automatic detention for academic dishonesty and a parent 
conference may be requested. Continued academic dishonesty may result in suspension or possible expulsion.   

HARASSMENT and BULLYING 

  Trinity Lutheran School is committed to providing an environment conducive to learning and fostering mutual respect 
and sensitivity among all members of the school community.  It is policy, therefore, to prohibit any conduct, which constitutes 
harassment and/or bullying; verbal, written or electronic. 
 Harassment includes unwelcome physical contact or advances, pressure for sexual activity, obscene or suggestive 
remarks or jokes, verbal or written insults, display of explicit materials and any conduct that may cause discomfort or interfere 
with a positive Christian atmosphere. Bullying is defined as deliberately hurtful behavior, physical or emotional, repeated over a 
period of time, where it is difficult for those being bullied to defend themselves. Harassment and bullying are unacceptable 
behaviors and will not be tolerated. Anyone participating in such unacceptable behaviors will receive immediate disciplinary 
action.  

LOCKDOWN (in case of an emergency) 

  In case of any emergency situation such as, robbery, assault, riot, fights, violence, irate parents, weapons, etc., which 
would pose immediate physical danger to students and staff, a school lockdown procedure will go into effect.  During such an 
event, the Trinity Lutheran School administration will follow the instructions of the law enforcement agencies handling the 
emergency. Students will remain in their safe, “lockdown” location until the “all clear” signal is given. Information will be made 
available as readily and efficiently as possible. (i.e., phone, internet, email, media) Parents will not be permitted to pick up 
children during a school lockdown situation until the “all clear” signal is given.  After the conclusion of the event, the 
administration will provide a formal report of the incident to parents.  

ZERO TOLERANCE - DRUGS, ALCOLHOL, TOBACCO and WEAPONS POLICY 

 Trinity Lutheran School believes that the use and/or possession of illegal drugs, tobacco products, alcohol and/or 
weapons is wrong and harmful to a student's body and soul. It is the policy of Trinity Lutheran School to prohibit the unlawful 
possession, use, or distribution of illegal drugs, tobacco products, alcohol or weapons on school premises or in conjunction with 
any school activities.  

If a student violates this policy, the school will take immediate disciplinary action, including expulsion and referral for 
prosecution. Compliance to this policy and its consequences is mandatory for all students in attendance at Trinity Lutheran 
School (Preschool through Grade 8).  
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SEARCH AND SEIZURE POLICY  

 To maintain order, safety and security in the school, school authorities are authorized to conduct reasonable searches of 
school property and equipment, as well as of students and their personal effects if and when suspicion arises.   

School authorities may inspect and search school property and equipment owned or controlled by the school (such as 
lockers, desks, and parking lots), as well as personal effects left there by a student, without notice to or the consent of the 
student. Students have no reasonable expectation of privacy in these places or areas or in their personal effects left there. 

The administration may request the assistance of law enforcement officials to conduct inspections and searches for illegal 
drugs, weapons, or other illegal or dangerous substances or materials. 

School authorities may search a student and/or the student’s personal effects in the student’s possession (such as purses, 
wallets, backpacks, book bags, lunch boxes, etc.) where there is a reasonable ground for suspecting the search will produce 
evidence that the particular student has violated or is violating either the law or the school’s student conduct rules. The search 
itself must be conducted in a manner which is reasonably related to its objectives and not excessively intrusive in light of the age 
and sex of the student and the nature of the infraction. Immediately following a search, a written report shall be made by the 
school authority who conducted the search, and given to the Principal. The student’s parent(s)/guardian(s) shall be notified of 
the search as soon as possible.  

If a search produces evidence that the student has violated or is violating the law or the school’s policies or rules, such 
evidence may be seized and impounded by school authorities, and disciplinary action may be taken. If a properly conducted 
search yields illegal or contraband materials, such findings shall be turned over to proper legal authorities for ultimate 
disposition. 

HEALTH AND SAFETY 

Health Records 

 All students must have a completed health record (Form 14) on file in the office.  In-state transfers must obtain the 
original record from the last school attended.  Students new to the state can obtain a Form 14 from their physician, health 
center, or from TLS. 
 Proof of a physical exam must be turned in upon initial school entry.  An immunization record must be turned in by the 
first day of class.  A tuberculin test must be obtained prior to initial entry.   
 
Special Needs 

 Any health concerns must be noted on the emergency contact form and the on Form 14.  Parents are encouraged to 
contact the school office with any health concerns. 
 
Illnesses 

 Our climate is one in which viral infections such as colds, intestinal infection, etc. are common.  Because of this, we will 

send home children who show signs of colds or other viral infections, such as a fever over 100˚ F.  If your child has a 
communicable disease such as chicken pox, head lice, conjunctivitis (pink eye), strep throat, etc. or any illness which keeps 
him/her home for three or more consecutive days, a doctor’s certificate is required for re-admittance to school.  A doctor’s note 
is also required for each absence after a student has been absent a total of five days in a semester. Without a doctor’s note, such 
absences will be considered unexcused.  
 
First Aid and Illness 

 Students becoming ill during the day are kept in the health room until parents can come to the school.  Ice packs are 
administered and students are asked to rest for most minor playground injuries. Minor cuts and scratches are treated with 
topical antibiotic ointment and Band-Aids. No other medications can be administered without written parental approval on file. 
 When children are ill in the morning, please keep them at home.  Students are required to stay home for 24 hours 
following episodes of vomiting, diarrhea, a fever over 100°F., and the initial administration of an antibiotic. 
  It is important for parents to accurately complete the emergency form and to keep it current during the school year. 
 Health department guidelines will be enforced regarding contagious diseases. 
  
Medication 

 Trinity will dispense medication that is absolutely necessary, with written parental/guardian consent. Medications must 
be brought to the school in the original bottle, with the prescription label intact. Over the counter medications (such as 
acetaminophen or ibuprofen) must be brought to the school in the original bottle with a note from the parent describing when 
the medicine can be administered to the child and in what dosage.  Forms are available in the school office. 
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Emergencies 

 Most of our staff are First Aid certified and capable of handling minor injuries.  In the event of serious injury or illness, 
the school will arrange medical treatment through emergency services, as deemed necessary.  Emergencies we feel require 
immediate attention will be taken to the nearest hospital facility via 911 (including military dependents).  Parents/guardians are 
responsible for all expenses incurred. 

OSHA 

 Trinity abides by all guidelines of the Occupational Safety and Health Administration rules for handling blood-borne 
pathogens according to Chapter 205 of the OSHA guidelines. The staff receives annual training in this area.  A management plan 
is available in the faculty room for your review. 

CHILD ABUSE REPORTING 

 The Hawaii Department of Human Resources (Child Welfare Services) defines child abuse as ǘƘŜ άƴƻƴ-accidental 
ƛƴŦƭƛŎǘƛƻƴ ƻǊ ǘƘǊŜŀǘ ƻŦ ƛƴŦƭƛŎǘƛƻƴ ƻŦ ǇƘȅǎƛŎŀƭΣ ŜƳƻǘƛƻƴŀƭΣ ƻǊ ƳŜƴǘŀƭ ƘŀǊƳ ǘƻ ŀ ŎƘƛƭŘΦέ 

 Hawaii requires both public and non-public (private) school personnel to report suspected child abuse.  Child abuse and 
child abuse reporting statutes apply equally to the public and private sectors.  There is no exemption for private schools. Trinity 
Lutheran School will work and cooperate with governmental authorities in investigations and other matters relating to the 
health, safety, and welfare of all students.  Trinity Lutheran School personnel must report any suspected abuse, abandonment 
or neglect to the proper agencies.. 

CIVIL DEFENSE AND EMERGENCY PROCEDURES 

It is important that you are aware of the major hazards we might have to face and the procedures we will follow if an 
emergency does occur.  These guidelines have been developed to provide the necessary safety and precautions for the welfare of 
the students. 

   
Fire Emergency: 

The signal for either a fire drill or an actual fire is a loud blaring alarm.  Fire and evacuation drills are held monthly by both 
primary and secondary routes of evacuation.  Evacuation plans are posted at the exits of each classroom.  Students will leave the 
room in an orderly fashion, under teacher supervision.  Students will walk rapidly, single file through the exit furthest from the 
fire and progress to either the parking lot or the playground, according to the evacuation plan.  Teachers are responsible for 
directing the evacuation of their immediate area, but are not responsible for “fighting” the fire.  The Emergency 911 number shall 
be activated following evacuation.  In the event that fire has damaged the school building, students will be cared for in either the 
fellowship hall or the church building until student pick-up can be arranged. 

 
Tsunami Warning: 

Trinity Lutheran School is not located in a Tsunami evacuation zone and therefore the school does not have to evacuate.  If a 
TSUNAMI WARNING is issued while class is in session, we will remain with the students until parents can safely pick them up.  If a 
TSUNAMI WARNING is issued prior to the beginning of school, classes will be canceled and school will be closed. 
 
Hurricane or Tropical Storm: 

Hurricane and tropical storm WATCHES are issued by the National Weather Service 36 hours prior to the arrival of the storm.  
When a WATCH has been issued, we will monitor the storm and make a decision regarding school closure prior to the storm 
WARNING.  Hurricane or Tropical Storm WARNINGS are issued when one of these storms could affect Oahu in less than 24 hours.  
School closure should coincide with the end of a working day unless circumstances necessitate early closure. 

The Hurricane and Tropical Storm public evacuation shelter closest to Trinity is at Leilehua High School.  Other evacuation 
shelters are located at Iliahi, Kaala, and Wahiawa Elementaries, and Wahiawa Middle School.  In the event of immediate 
evacuation, students will be walked to Leilehua High School. 
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Earthquake: 

If an earthquake of significant magnitude occurs on Oahu, our facility could be damaged.  Drills for earthquakes will be held 
with the sounding of the Civil Defense Siren at the beginning of each month.  If the students are indoors, they will take cover 
under their desks, tables, or supported doorways.  If the students are outdoors they will move toward the parking lot or 
playground according to the evacuation plan. 

Following an Earthquake, first aid will be given to those in need by a designated first aid provider.  Evaluation of the structural 
integrity of the buildings will be completed by the principal or person in charge. 

If the buildings are sound then students will be returned to their classrooms.  A battery-operated radio will be used to listen 
to instructions from the Civil Defense.  If Civil Defense determines that evacuation to a shelter is needed, students will be 
relocated immediately to Leilehua High School or another open area in the neighborhood, until shelters have been opened. 

 
Flooding: 

Trinity Lutheran School is not located in an identified flood zone.  However, if water begins to rise around the facilities, or in 
the event that we are advised to evacuate, the students will be evacuated to the second floor of the school building or to Il iahi 
Elementary School. 

In the event of a major earthquake or heavy rains, the Kaneohe/Nuuanu/Wahiawa Dam could fail.  Trinity Lutheran School is 
located in the Dam’s Down Channel Inundation Zone.  After necessary health and safety precautions have been met, students will 
be evacuated to Iliahi Elementary School, which is located at least 50 feet above our ground level. 

 
Any Emergency Closures 

Closure of Trinity Lutheran School will always be announced over the radio (KSSK: 59 AM or 92.3 FM) or over the television.  
The announcement may state Trinity Lutheran School or it may state that D.O.E. Public Schools are closed.  Trinity Lutheran will 
not close until all students have been picked up. Emergency announcements will be posted on the school website, TWITTER and 
through email. Please do not call the school during emergencies.  The telephone lines need to be kept open and available for 
emergency needs. 

For information or questions regarding emergency procedures, please contact the Oahu Civil Defense at 523-4121. 
 

SCHOOL CLOSINGS 

Prior to our 6:30am opening, we will notify radio station KSSK: 59 AM or 92.3 FM) if we are forced to cancel school for a 
warning or disaster.  Notice will also be placed on the school website and the school’s TWITTER account 
(www.twitter.com/tlshawaii).   

It is difficult to get through to radio stations at such a time, therefore, a “rule of thumb” would be that if Wahiawa public 
schools are announced closed for emergency/safety situations, we usually follow suit.  If it is during school hours, we will remain 
with the children until all children have been picked up. 

TELEPHONE USE 

 Students will not be permitted to use the telephone during school hours, except in cases of emergency. Homework, PE 
clothes, books, etc., forgotten or left at home does not constitute an emergency. Students may NOT make personal cell phone 
calls or post texts during the school day. All communications between parents and students must take place through the school 
office. Students may NOT use their cell phone to call or text their parents, unless proper authority has been given and the 
communication is done in the school office. 
 Parents are encouraged to handle special concerns by arranging an appointment with the teacher or principal, rather 
than over the telephone. 

AFFILIATED PROGRAMS 

 Lutheran High School is located on University Avenue near the Manoa campus of the University of Hawaii. Trinity 
graduates are accepted there upon the recommendation of the school.  Telephone 949-5302 for more information. 
 Trinity Lutheran Church Sunday School is available at 8:30am on Sunday mornings at the school classrooms for children of 
all ages.  At the same time, Adult Bible study is offered in the church sanctuary or school library.   
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DISCLOSURE 

 Information pertaining to any student, parent, or guardian will not be disclosed to any outside source other than school 
staff directly dealing with the child except in areas specifically required by law.  Exceptions will be made only with the consent of 
the parent or guardian.  Personal addresses or phone numbers on a class roster will not be released without approval of a parent 
or guardian.  

 

 

DISCLAIMER 

 Every effort has been made to provide complete and accurate information in this Student-Parent Handbook. Although 
every effort is made to ensure that information is complete and accurate, we explicitly state there is no warranty of 
completeness or accuracy, either real or implied. Information and policies may change at anytime with or without warning.  Any 
changes to school policies and/or information contained in this handbook will be disseminated to parents and students in a 
timely manner.  

 


